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COI''TACOBAHO YTBEPX/IEHO
IlemaroruyeckuM COBETOM A.I'T'ammakyeBa
(mporokoi ot 15.06.2023 Ne 54) npuka3 oT 20.06.2023 Ne

IoJ10keHHE
0 Ie)KYPHOM aJIMUHHUCTPATOPE B LIKOJIE

1. O0ue 1MoJI0KEeHUA
1.1. Hacrosimee Ilonoxenue paspaboTtaHo B cooTBeTcTBUM ¢ DenepanbHbIM
3akoHOM OT 29 nekaOpst 2012 r. Ne 273-®3 «OO6 obOpa3oBanuu B Poccuiickoii
Oenepann» ¢ u3MeHeHHssMH OT 2 wuwonsg 2021 roma, TpymoBoro kojaekca
Poccuiickonn ®enepannu, a TakkKe YCTaBOM OpraHU3alldH, OCYUIECTBIISIONIEH
00pa30BaTeIbHYIO JESITENIbHOCTh, U JPYTUMU HOPMATUBHBIMU MPABOBBIMH aKTaMU
Poccutickonn ®@enepanuu, periaMeHTUPYIOIIUMU —JIESITEIbHOCTh  OpTraHU3alui,
OCYIIECTBIISIONINX 00Pa30BaTEIBHYIO NS TEIBHOCTb.
1.2. Jlannoe IlomokeHre O ASKYPHOM aIMUHUCTPATOPE OIPEACNICT OCHOBHBIE
byHKIUA 1 00S3aHHOCTH, MPaBa M OTBETCTBEHHOCTH JICKYPHOTO aJIMHHHCTPATOPA,
YCTaHABJIMBAET MOCIEAOBATEILHOCTh €r0 ACHCTBUN NMPU BOZHUKHOBEHUU MOXkKapa U
VHOW 4pe3BbIYalHON CUTYaALIUH.
1.3. IosioxkeHre 0 AKYPHOM aIMUHUCTPATOPE B MIKOJIE Pa3paboTaHO B IEJISIX:

e oOecrieueHHs]  O€30MACHOCTH  JKU3HEAESTENBHOCTH  MEeAarormyecKkoro
KOJUIEKTHBA U 00yJaroIMNXCs; npeAoTBpaICHUs BO3MOXKHBIX
Ype3BbIYaHbBIX CUTYAIUN;

* CO3/IaHUs YCIIOBUM, HEOOXOAMMBIX JJI 00pa30BaTENbHON AEATENHHOCTH;
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* OpraHu3alMy KOHTPOJIA 3a COXPAHHOCTBHIO IIKOJBHOTO UMYIIECTBA, a TAKKE
3a COOJIIOJICHHEM BCEMH YYaCTHUKaMH OOpa30BaTENIbHBIX OTHOIICHUMN
MOPsJIKa, YUCTOTHI, PA3BUTHSI HABBIKOB YYEHHUYECKOTO CAMOKOHTPOJIS.

1.4, JexypHbli aIMUHHUCTPATOpP Ha3HAyaeTCsl W3 4YHCIa aJIMUHHUCTPATUBHBIX
COTPYJIHUKOB 00111€00pa3oBaTeIbHON OpraHu3allii B COOTBETCTBUU C TIpaduKOM
JIEKYPCTB TI0 IIIKOJIE, YTBEPK1aeMOM Ha Y4eOHBIN TO/I.

1.5. JlexxypHbIi aIMUHUCTPATOp MOJYUHICTCS HEMOCPEACTBEHHO JHUPEKTOPY
00111e00pa3oBaTeIbHON OpraHU3aIIH.

1.6. JlexypHoMy  aIMUHUCTpPATOpPy IO  OPTaHHW3alMOHHBIM  BOIIPOCAM
HEMOCPEACTBEHHO OAYUHSAIOTCS:

* KJIACCHBIM PYKOBOJIHMTEND AEKYPHOTO KJIACCa;

* JICKYpPHBIE YUHUTENS;

* MeJaroru u o0yyvarouuecs.

1.7. JlexXypHBIA aJIMUHHCTPATOP BO BpPEMS OCYIIECCTBJICHUS CBOEH IeITCIbHOCTH
PYKOBOJCTBYETCS CACAVIOIIMM JOKYMEHTAMU:

* Konctutynueit Poccuiickoit @eaepannu;

»  ®denepanbupiM 3akoHOM «O0 00pa3oBannu B Poccuiickoit deneparumy;

* I'paxmanckum kojaekcom Poccuiickon denepannu;

* CemeitnbiM KogekcoM Poccuiickoin enepannu;

» yka3zamu lIpe3unenta Poccutickon denepanuu;

* pEHICHUSIMU OPTraHOB YNpaBlIEHHUS 0Opa30BaHUs BCE YPOBHEW MO BOIpOCaM
00pa30oBaHUs U BOCIIUTAHUS 00YYaIOIINXCS;

* aAMUHUCTPATUBHBIM, TPYAOBBIM U XO35MCTBEHHBIM 3aKOHOIATEIILCTBOM;

* MpaBUJIaMHU U HOPMaMHU OXpaHbl TPyAa U MOKAPHOU 0€30MacHOCTH;

* VYcTaBoM U JIOKAJIBHBIMM TMPABOBBIMM aKTaMH IIKOJbI (B TOM YHCIIE
[TpaBmiTamMy BHYTPEHHETO TPYIOBOTO PACIOPSIKA);

* [pUKa3aMu JUPEKTOpa IIKOJIbI;

*  JI0JDKHOCTHOM MHCTPYKUHEUN AEKYPHOTO aJIMUHUCTPATOPA IIKOJIBI;

e HacrtosmuMm llonoxenuem;

» cobmonaer Konsenmuto OOH o npaBax pebeHka.

2. OcHOBHbIEe QPYHKIIUM U 00SI3AHHOCTH JIEKYPHOT0 a/IMUHUCTPATOPA
2.1. OCHOBHBIMU HANPABJICHUSIMHU JIEATCILHOCTH JEKYPHOTO aJIMHHHCTPATOPA
SBJISIIOTCSL OpraHu3alus 00pa30BaTENIbHOW JESITEILHOCTH W PYKOBOJICTBO €I B
COOTBETCTBHUM C Y CTaBOM IIKOJIBI U 3aKOHOJATENLCTBOM Poccuiickon denepanuu B
MePUOJ CBOETO JEKYpPCTRA.
2.2. Pabounii AeHb IeKYypHOTO aIMUHHCTpaTopa HaunHaetcs B 7:30 u 3aBepiuaercs
B 18:00.
2.3. llepen HayaaoM yIEOHBIX 3aHATHMA JACKYPHBIN aAMUHUCTPATOP JOJDKCH:
« cHenaTh 00X0J y4eOHBIX KaOWHETOB IIKOJIBI JJIi TMPOBEPKH TOTOBHOCTH K
o0pa3zoBaTeIbHOM ACATCIBHOCTH;
« yOemuThCS B HAIMYWHU HAJJICKAIIETO TEIJIOBOTO PEKUMA B IITKOJIE:
- 8 X0100HbIlL nepuod 2ooa — 18-24 °C;




- 8 menawlii nepuod 200a NSl BCEX THUIOB MOMEUICHUN BEpXHSS TpaHUIA
JOIMYCTUMOM  TeMmmeparypbl Bosayxa He Oosiee 28°C, HWKHSS TpaHUIA
UJCHTUYHA XOJIOJHOMY MEPUOy I0/1a;

o TMpU HEOOXOJIMMOCTH BKJIIOUUTH (BBIKIIOYUTH) OCBEIIEHHUE: B KaOMHETaxX W
KOpHUA0pax, MecTax OOIIEro MoJIb30BaHUS;

« BBIIOJHUTH BHYTPEHHHH 00X0J moMemnieHuil  oOieo0pa3oBaTenbHON
OpraHu3alli, yI0CTOBEPUTHCS B IIETOCTHOCTH OKOH;

« OpraHu3oBaTh pabOTy ACKYPHBIX yUUTENEH MO IIKOJIE, MPOBECTH IIAaHEPKY
s obecrieueHust 3pPEeKTUBHOTO EKYPCTBA;

o yOemuThCsi B  TPAaBWIBHOM  OpraHW3alMi  MPOIYCKHOTO  PEXKHMA,
OCYILIECTBICHUS TEMIIEPATYPHOTO CKPUHUHTA;

« B 3UMHHMIA MEpPHOJ TOJa MPOKOHTPOJIUPOBATH U YyOEAUThCS B 0O0pabOTKe
JOPO’KEK Ha TEPPUTOPUM IIKOJBI M CTYNEHEK JIECTHHI[ TPU BXOJE
MIPOTUBOTOJIOJICIHOW ~ CMeChio  (TIECKOM).

2.4. Bo Bpems oOpa3oBaTeabHON J1eATeIbHOCTH JICKYPHBIA aIMUHUCTPATOP O0s3aH:
« KOHTPOJIUPOBATH CBOEBPEMEHHOCTH MO/IaUM IKOJIBHBIX 3BOHKOB Ha 3aHITHE U
Ha MepEMEHY;
« HE JOMYCKaTh OIMO3/IaHUS Ha 3aHITHE MEe1aroroB U 00yJarouumxcs,
o CIEIUTH 32 BBHINOJHEHUWEM IIPEMNOJIaBaTeNIIMU OJMHAKOBBIX TpeOOBaHUM K
oOyyJaromumcs:
a) K BHEIIHEMY BU]LY;
0) K CAaHUTApPHO-TUTUEHUYECKUM TpeOOBaHUAM BO BpeMsi 00pa30BaTeIbHON
NesATEIbHOCTH;
B) TIPOBEPATH, KOHTPOJIUPOBATh, a TP HEOOXOIUMOCTH KOPPEKTUPOBATH
OpraHu3alMIo IeKYpCTBa MO MIKOJE IEKYPHOTO KIacca;
« HE JOMyCKaTh MpeObIBAaHUS B IIKOJIE MOCTOPOHHUX JIUIL
« KOHTPOJIMPOBATH JACKYPCTBO YUHUTENICH Ha dTaXaxX;
« KOHTPOJIMPOBATh BBHITIOJIHEHHE COTpyAHUKamMu [IpaBuin  BHYTpEHHETro
pacnopsika, ooyuatomumucs - [IpaBun noBeaeHust 00y4arOmmnxcs.
2.5. B cnyyae BOBHMKHOBEHHS KOH(JIMKTHOW CHUTYallld, KOTOPask MOXKET yTrpoKaTh
YKU3HH U 3JJ0POBBIO0 00YUAIOIIUXCS U PAOOTHUKOB IIKOJIbI, TPOHUKHOBEHUS B 37aHHUE
o0mieo0pa3oBaTelbHOM  OpPraHu3alydyd  TMOCTOPOHHMX  JIMI[  BOCIHOJIb30BaThCS
TPEBOXKHOWM KHOIKOW, BBI3BATh COTPYAHHKOB TIOJHUIIMH, OCYIIECTBIIATH MEpHI,
oOecrieynBaoIe 0OE30MacCHOCTh JIeTed U COTPYJHUKOB 00pa3oBaTebHOU
OpraHu3allyu.
2.6. Ctporo coOmromaTh MpaBuia MO OxpaHe Tpyna, Hactosiiee I[lomoxkeHue o
JEKYPHOM aJMUHUCTPATOPE B IIKOJIE, MMPaBUJIa MOKApPHOU O€30MaCHOCTH, 3HATh U
co0JIr01aTh MOPSAOK ICUCTBUN MPU BOSHUKHOBEHUH MMOXKapa U MHOUM Upe3BbIUaiHON
CUTYaIluH, 3BaKkyauu (cMm. [lpunosicenue 1).
2.7. llocnie OKOHYAHUS 3aHATUN ASKYPHBIM aIMUHUACTPATOP 00sI3aH:
« TPOBEPUTh HAIWYHE KIACCHBIX JKYPHAJIOB B YUYHUTEIbCKOW, HAIMYUC U
CBOEBPEMEHHYIO CJlauy KIIKOYEH;
e BMECTE€ C JCKYpHbIM YyUWTEIEM NPOBEPUTh CAHUTAPHOE COCTOSHUE
JICCTHUYHBIX TUIOMIAIOK U JPYTUX MOMEIICHUH;




IPUHATH COOOIICHHS OT AEKYPHBIX yUUTENIed O KaueCTBE UX JEKYpPCTBA U
BBISIBJICHHBIX HEIOCTATKaXx;

COOOILIUTh 3aMECTUTENIO JUPEKTOpa MO aJIMHHUCTPATUBHO-XO3SIIICTBEHHON
paboTe O BBISBIEHHBIX HEMCIPABHOCTSX JJIEKTPOOCBEILEHUS, 3aMKOB, JIBEPEH,
O II0JIOMKaX B OTOIIUTEIIBHOU CUCTEME U T.J.

2.8. 060 Bcex 3aMeuaHUSIX JEKYpPHBIA aIMHHUCTPATOP JAETA€T COOTBETCTBYIOIIYIO
3aliCh B JKypHalle JEXKYPHOTO aJMHHUCTpAaTOpa M JIOKJIAABIBACT ITHPEKTOPY
00pa30BaTEeNbHON OpraHU3aIIH .

3. HpaBa ACKYPHOT0 aIMUHHUCTPATOPA B IIKO0JIC

3.1. JlexypHBIA aJIMUHUCTPATOD UMEET IIPABO B IIPEJIETIAX CBOECH KOMIIETCHIIAN:

NPUHUMATh  YIPaBICHYECKHWE  PEIICHMs, KacalolMecss  OpraHu3aluu
00pa30BaTENbHON JEATEIEHOCTH BO BPEMsI CBOETO JECKYPCTBA IO IIKOJIE;

HE JIONYCKaTh IOCTOPOHHUX JIUI] B IIKOJY;

TpeOOBaTh OT COTPYAHHUKOB COOJIOACHUS pekuma padOThl LIKOJIBI, MPaBUI
BHYTPEHHEr0  TPYyIOBOTO  pacmopsiika,  pacnucaHuss  ypoKOB U
JOTIOTHUTEIIHHBIX 3aHSATHH;

naBaTh 00s3aTEIbHBIC PACTIOPSIKEHUS COTPYAHUKAM IKOJIBI;
OECIpEensATCTBEHHO IMpPOXOJUTh BO BCE IOMELIEHUS 00pa30BaTENIbHOMN
OpTaHU3aIHH;

TpebOBaTh OT O0OydYaromuxcsi COOJIOJEHUS peXUMa IIKOJbI, MpaBUI
BHYTPEHHEr0  pacrmopsiaka oOydalomuxcsl, pacrnucaHusi ypOKOB U
JIOTIOTHUTEIHHBIX 3aHATHH;

NpUBJIEKaTh K AWCHUIIMHAPHOW OTBETCTBEHHOCTH OOydYaloOIIUXCs 3a
MIPOCTYIIKH, J€30pTaHU3yIOIINe 00pa30BaTENbHYIO ACSITEIbHOCTD, B MOPAIKE,
ycTaHoBJIeHHOM [IpaBuimamMu  BHYTpEHHETO  pacmopsiika ¥ HHBIMHU
JOKaJIbHBIMU HOPMATHBHBIMH aKTaMHU;

OpEICTaBIsATh K  JUCUMIUIMHAPDHOW  OTBETCTBEHHOCTH  COTPYJIHUKOB
o011eo0pazoBaTebHON OpraHu3alluu;

NPEACTaBIATh COTPYAHHUKOB W  OOydJaromuxcs o01meo0pa3oBaTeIbHOM
OpraHu3aIliy K TOOUIPEHUIO.

4. OTBETCTBEHHOCTH /I€KYPHOT0 a/IMUHUCTPATOPA
4.1. 1exxypHBIA aAMUHUCTPATOP IIKOJbI HECET OTBETCTBEHHOCTD:

3a JIONMYCTHUBIIEE HAPYIICHHE WM HEBBIIOJIHEHHWE TPEeOOBAaHMUM HaACTOSIIEH
MHCTPYKIIMM TI0 OXpaHe Tpydad, paccMaTpuUBaeTCs Kak HapylIIUTEIb
MPOU3BOJICTBEHHON  JUCIHUIUIMHBI W MOXET OBITh  MPHUBJICUEH K
JUCIHUIIMHAPHON  OTBETCTBEHHOCTM W MPOXOXKIACHHUID  BHEOYEPETHOU
MPOBEPKHU 3HAHUN TPEOOBAHMI OXpaHBI TPyJa B IIKOJIE, & B 3aBUCUMOCTH OT
MOCJICICTBUMA - U K YTrOJIOBHOU; €CJIM HAPYLICHUE ITOBIIEKJIO MaTepHUATbHBIN
yiiep0 - K MaTepUaAIbHON OTBETCTBEHHOCTH B YCTAHOBJICHHOM MOPSIIKE;

3a WCIOJB30BAaHHE, B TOM YHCJIE OJHOKPAaTHO, METOJOB BOCHUTAHUS,
BKJIFOYAIOMNX (u3nUeckoe W (WIM) TICUXOJOTHYECKOE HACWINEe Haj
JUYHOCTBIO OOYYaloUIerocsi, a TakXe 3a COBEPIIEHHWE HHOTO aMOpaJIbHOTO



MPOCTYIIKA 3aMECTUTENb IUPEKTOpPAa MO AAMUHUCTPATUBHO-XO35MCTBEHHOU
paboTe MOXKEeT OBITh OCBOOOXJIEH OT 3aHHMAaeMOM JOJIKHOCTH COTJIACHO
TpynoBomy Koaekcy Poccuiickoii ®enepanuu. YBOJIBHEHME 3a JTaHHBIN
MIPOCTYIIOK HE SABJISETCS MEPOM JUCIUIITIMHAPHON OTBETCTBEHHOCTH.

5. BzanmooTtHouenue. CBsI3H MO0 J0JKHOCTH
5.1. JexypHblii aaMUHUCTpaTOp paboraer mno rpaduKy, YTBEPKICHHOMY
JUPEKTOPOM IIKOJIBI.
5.2. UndopmupyeT AUpeKTOpa IIKOJIBI M COOTBETCTBYIOIIHME CIYX OBl 000 Bcex
Ype3BBIYAIHBIX TMPOUCHIECTBUSIX B IIKOJE, CBS3aHHBIX C JKU3HBIO U 370POBbHEM
OOyYarOIINXCS U COTPYIHUKOB 00111€00pa30BaTEIbHON OpTraHU3aIIHH.

6. 3akII0uYnTeIbHbBIE MOJIOKEHUSI
6.1. Hacrosmee IlonoxkeHne o HOeKypHOM aJIMHUHUCTPATOPE MIKOJBI SBIISETCS
JIOKaJIbHBIM HOPMATUBHBIM aKTOM, puHUMaeTcsi Ha OO0miemM coOpaHuu pabOTHUKOB
IIKOJIBI W yTBepkaaeTcs (MO0 BBOJAUTCS B JEHCTBHE) MPHUKA30M JTUPEKTOPA
OpraHu3alliu, OCYIIECTBISIONIEeH 00pa30BaTEeIbHYIO JEATEIbHOCTD.
6.2. Bce wu3MeHeHUsT W JONOJHEHUs, BHOCUMbIE B Hactosiee [lomoxkenue,
opopMIIsIFOTCST B TNUCbMEHHOW ¢GOpME B  COOTBETCTBUHM  JICHCTBYIOIIUM
3aKOHOIaTeNnbCTBOM Poccuiickont denepanni.
6.3. IlomoxkxeHme O [EXKYPHOM aJMHUHUCTPATOPE IIKOJIbI MTPUHUMAETCS Ha
HEOIPEIEeICHHBIN CpoK. VI3MeHeHns u nonosiHeHus K [lonoxxkenuto npuHuMaroTcs B
nopsiaKe, mMpeaycMOoTpeHHoM 11. 6.1. Hacrosimero [Tonoxenus.
6.4. Ilocne mpunsatus IlomokeHus (MM W3MEHEHHMHA W JOTOJHCHHH OTIEIBHBIX
MYHKTOB M Pa3jeiOB) B HOBOM pPENAKIUU MPEIbIAYIas pelaKkiyus aBTOMAaTHYECKU
yTpPauMBaET CUITY.
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Ilpunosxcenue 1

Ilopsimoxk aeMCTBMHM NPH BO3ZHUKHOBEHHMM I0KApa M HWHOW 4Ype3BblYallHOM
CUTYALMH, IBAKY ALIUH

1. B cnyuae nonyuenusi mpasémvl COMPYOHUKOM UIU OOYUAIOUUMCS OeHCYPHbIL
AOMUHUCTNPAMOP UWKOJIbl 00SA3AH.
 TI03BaTh Ha TIOMOIIIb,
« BOCIIOJIB30BAThCA ANITEYKOU NEPBOM MOMOIIIH;
« BBI3BATh MEAMIIMHCKOTO pabOTHWKA 0O0Ie00pa3oBaTeIbHON OpTraHU3aIny,
IPU HEOOXOAMMOCTH, BBI3BaTh CKOPYIO MEAUITMHCKYIO TTOMOIIb 0 TeaehOoHY
03 (103) 1 cooOUIMTH O MPOUCIIECTBUH TUPEKTOPY IIKOJIBI.

2. B cnyuae nosenenus 3a0vimnenus uiu 60320panus OeNCYPHuIU AOMUHUCTPAMOD
WKOJIbL 00S3aH.

« BpyuHy!o 3anercTBoBaTh AIIC;

« 00ecrneunTh BHI30B MOXKapHOU oxpanbl no Tenedony 01 (101, 112);

« TPUHATH MEPHI OPraHU3ALMOHHOTO XapaKTepa MO0 OTKPHITHIO 3BAKyaIl[MOHHBIX
BBIXOJIOB M JBaKyallud OOy4YaloIMXCd M COTPYAHUKOB W3 3JaHUN U
MOMEIIeHHI B 6€301MacHOe MeCTO;

« COOONIUTH O MPOUCIIECTBUU JUPEKTOPY O0I1€00pa30BaTEILHON OpraHU3alluH.

3. B cayuae yepo3vl unu 603HUKHOBEHUs 0Ya2d ONACHO20 B030eUCmEus
MEeXHO2eHHO020  Xapakmepa,  y2po3vbl  UAU  NPUGeOeHusi 6  UCNOJHEHUe
meppopucmuiecko2o axkma CIELyeT PyKOBOACTBOBaTbca I[lmaHoM »sBakyanuw,
NHcTpykumen o mopsiake AEHMCTBUM B Cllydae yrpo3bl M BO3HMKHOBeHHMM YC
TEPPOPUCTUUECKOTO XapaKTepa.



