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Hosoxenune
00 MCIOJIb30BAHNM MPOCTOM IJIEKTPOHHOM MOANMCH
B 0011€00pa30BaTeILHOM OPraHU3aluU

1. O61mme moJ10:KeHU S

1.1. Tannoe Ilonoxxenue pazpadboraHo B cooTBeTCTBUU ¢ DenepanbHbIM 3aKOHOM No
273-®3 ot 29.12.2012 roga «OO6 oOpaszoBanuu B Poccuiickoit deneparmm» c
u3MeHeHusimu ot 2 wuronst 2021 roma, PenepanbHbiM 3akoHOM Ne63-D3 ot
06.04.2011 roga «O06 »1eKTpOHHON TOANMUCK» ¢ U3MeHEeHUsMU oT 11 wrons 2021
roga, npukazoM MHUHUCTEPCTBA CBS3W MAaCCOBBIX KOMMYHUKauui Poccuiickoin
Oeneparuu Nel07 ot 13 ampens 2012 roga «O06 yrBepxkaeHuu IlomoxxeHust o
denepanpbHOM TOCyZapCTBEHHOW WHGOpMAIMOHHON cucteme "Enunas cucrema
uAeHTU(UKaIMK W ayTeHTHUKAuMU B HHPPACTPYKType, oOecneynBaroniei
UH()OPMALIMOHHO-TEXHOJIOTHYECKOE B3aMMOJEHCTBUE MH(OPMALMOHHBIX CHCTEM,
UCIIOJIb3YEMBIX JJISI IPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUMAIBHBIX YCIYT
B 3JIEKTpOHHOUN (opme" ¢ uzmeHeHussMu Ha 7 urons 2016 roga, a takke YcraBoMm
0011e00pa3oBaTeNbHON OpraHU3allid W JAPYTMMU HOPMATHUBHBIMHU IPABOBBIMU
aktaMu  Poccuiickori =~ ®enepanuu, — pErNIaMEHTUPYIOLIUMHU  JACATEIIBHOCTH
OpraHu3alnii, OCYIIECTBISIOMNX 00Pa30BATEIbHYIO ACSITEIbHOCTb.

1.2. Hacrosimee Ionoxkenne o0 UCIONIb30BaHUU MPOCTOM JIEKTPOHHON MOAMUCH B
0011e00pa30BaTeIbHON OpraHU3aIK ONPEIEIsIeT OCHOBHBIE TEPMHUHBI, PErYIHPYET
MpaBuUja W CPEACTBA HCIOJB30BAHMUS MPOCTBIX AJIEKTPOHHBIX TMOJNUCENH H
perIaMeHTHPYEeT co3aHue cepTu(rKaTa Kitoua MPOBEPKU SJIEKTPOHHBIX MOJMTUCEH,
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YCTaHaBIMBACT TOPAOK W YCIOBUS PAOOTHI COTPYAHUKOB C DIEKTPOHHBIMH
nokymMeHTamMu B uH(opManuoHHoi cucreme (nanee — MC), a Takxke mpasa,
00513aHHOCTH U OTBETCTBEHHOCTD BJIAJIENIbIIa MPOCTOM SJIEKTPOHHON MOAMKCH.

1.3. Enmunas cucrema wacHTUDUKAIMM W ayTCHTU(MUKALUM  SBISIETCS
UH(OPMAITMOHHBIM AIIEMEHTOM UHDPACTPYKTYPHI, oOecreunBaronen
UH(OPMAITMOHHO-TEXHOJOTUYECKOE B3aMMOJICHCTBUE HH(OPMAIMOHHBIX CHUCTEM,
UCIIOJIb3YEMBIX JIJI IPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT B
AIEKTPOHHOU (hopMme.

1.4. Tlemarormyeckue pabOTHUKH OOIICOOPA30BATEIHHOM OpraHWU3AINH, SBISIICH
Y4aCTHUKAaMU  3JICKTPOHHOTO  B3aUMOJICHMCTBUSI Ha  YCIOBUAX  HACTOSIIETO
[TonoxeHnus, moagnuceiBarOT YBegomiieHne o0 o3HakomieHuu ¢ Ilonoxxenuem (cm.
lIpunoowcenue 1). Ilognucanue COTPYTHUKOM IIKOJBI YBEIOMJICHUS PaBHO3HAYHO
MPUCOEIUHECHUIO K COTJIAlIEHUI0 00 Y4YacTUM BO BHYTPEHHEM JJIEKTPOHHOM
JIOKyMEHTOOOOpPOTE C MCIOJb30BAaHUEM IMPOCTON AJIEKTPOHHOM TOMANHUCH Ha
ycioBusx Hactosimiero IlonokeHuss B COOTBETCTBUU €O cT. 428 I'pakaaHCKOro
kozaekca Poccuiickoii @enepanmu («loroBop mpruCcCOeTUHEHUSD ).

1.5. Peanuzammsi ycliOBUI TPUMEHEHUSI TMPOCTOM AJIEKTPOHHOW  IMOJITUCH
oOecrieunBaeT TMpPHUAAHUE IOPUIAYECKOM CHJIBI BHYTPEHHHUM  DJEKTPOHHBIM
JTOoKyMeHTaM oOpazoBarenibHON opranuzanuu B MC, TpeOyronmum JTUYHON MOANKUCH
TUPEKTOPA UIKOJIbL, U ONIEpallisIM C HUMHU.

1.6. Hamuyme mpocTOM SIIEKTPOHHON TMOANMHUCHA B OSJICKTPOHHOM JOKYMEHTE
MOATBEPKIAET aBTOPCTBO JAHHOTO JOKYMEHTA M COXpPAHSET €ro IEeJOCTHOCTb.
Takum o0pa3oM, JOKYMEHT, COJEpXKallui MPOCTYI0 AJICKTPOHHYIO MOAMHUCH, HE
MOXET OBITh U3MEHEH TMOCJIE MOAMUCAHUSI.

1.7. Jlna nmoanmucanusi AokymeHToB B MC wucmnosb3yeTrcss mpocTasi 3JIeKTpOHHAas
MOANUCHh B BHJEC NPUCOCAMHSIEMONW K JOKYMEHTY HH(pOpMaIuH, TEHEpUpyeMoun
IPOrpaMMoi WM HHPOPMAITMOHHOW CHCTEMOM COBMECTHO C MOJIb30BaTEIEM WJIH TI0
€ro KOMaHJe.

1.8. B kaudectBe myOJIMYHOM YacCTH KIIOYa MPOCTOM AJICKTPOHHOW TMOJAMKHCH B
0011e00pa3oBaTeIbHON  OpraHU3allMi  UCIOJIB3YeTCS] YHUKAIbHOE HMS YYETHOU
3amucy, MpUMEHseMoe s aBTopu3auuu mnoisb3oBarens B HMC. B kaudectse
KOH(MUJICHIIUATFHOM YacTH KII04a TPOCTOM AJIEKTPOHHOW TMOAMUCH B IIIKOJIC
MCTIOJIB3YETCs apoJib K YUETHOW 3aIUCH.

1.9. HWsroroenenue (reHepanuio), Bblgady u peructpauuio B HC wumen
MO0JIb30BaTeJIe M MapoJied OCYIIECTBISIET HA3HAUYEHHOE M0 MpHUKa3zy IUPEKTopa
00111e00pa3oBaTeIbHOM  OpraHu3allid  OTBETCTBEHHOE  Jjuio  (mamee  —
OTtBeTcTBEHHBIN 3a TeXHUYECKYIO moaepxky MC).

1.10. ITapoaw mosb3oBatenss UC MoKeT ObITh M3MEHEH €ro BIaJeiblieM B JII00O0M
MOMEHT TIOCJieé aBTOpu3alud B HHGOPMAIMOHHON cucTeMe. PekomeHayercs
M3MEHATH MapoJib HE PEKE OJIHOr0 pa3za B TpU Mecsua. g CHIKEHUsS pucKa
moa00pa MmapoJisi U HECAHKITMOHUPOBAHHOTO WCIIOJIH30BAHUS JPYTUM JIMIIOM KIJTFOYa
AJIEKTPOHHOM MOJNKHCU PEKOMEHAYETCS HE 3aJaBaTh MapOJIM, HWCIOJIb30BaHHBIE
paHee.



1.11. Cozpanme u BblIayy CepTUPUKATOB KIIOUYEH MPOBEPKU BICKTPOHHBIX
HOJNUCEN OCYIIECTBISIET Y JOCTOBEPSIIOIIMKA LEHTP HAa OCHOBAaHUM COIJIAIICHHUSA
MEXy YAOCTOBEPSIOIIKUM LHEHTPOM U 00pa30BaTEIbHON OpraHU3alUEH.

2. OCHOBHBIE TEPMHMHBI M UX ONPeAeIeHUs
2.1. dnexmponnasa noonuce — uHpopMalus B SIEKTPOHHOU (dopme, KOoTopas
NPUCOENNHCHA K ApPYyro MHMOpMAMU B DJIEKTPOHHON (opme (IOAMHUCHIBAEMON
nH(OpMAIIMK) WM WHBIM O00pa3oM CBsi3aHA C TakoW WHpopmaimed m KoTopas
WCIIONIB3YETCS IS OTPEICTICHUS JINIIA, TOAMMCHIBAIOIIETO HH(OPMAITHIO.
2.2. Cepmughukam Knioua npoeepku 3J1eKmMpPOHHOU NOONUCU — DIICKTPOHHBINA
JOKYMEHT WJIH JOKYMEHT Ha OyMa)XHOM HOCHTEIC, BBIJAHHBIC YIOCTOBEPSIOIINM
IIEHTPOM JINOO TOBEPEHHBIM JIMIIOM YOCTOBEPSIONIETO IICHTPA U MOATBEPKIAIOIIINE
MPUHAIJICKHOCTH KITI0Ua MMPOBEPKHU AJICKTPOHHOH MOAMKCH BIAACIbIy CEpTH(HUKATA
KJTF0Ya TIPOBEPKH DIIEKTPOHHOU MOAHCH.
2.3. Bnaoeney cepmugpuxkama Kknioua npogepku 31eKmpoHHol ROORUCU — JINLO,
KOTOPOMY B YCTaHOBJICHHOM COOTBETCTBYIOIIMM DenepanbHbIM 3aKOHOM TOPSJIKE
BbIIaH CepTU(UKAT KITH0Ya MPOBEPKU PJIEKTPOHHON TTOMKCH.
2.4. Knioy 3nekmpoHHOl noOnucu — yHUKaJIbHAs MOCJIEeI0BATEIbHOCTH CUMBOJIOB,
peaIHa3HAaYeHHAs ISl CO3/JaHusl AJIEKTPOHHOMN TOJIIUCH.
2.5. Knwu nposepku 3niekmponnoii noonucu — yHUKaJIbHas TOCIEI0BATEIbHOCTD
CUMBOJIOB, OJHO3HAYHO CBs3aHHAs C KJIIOYOM DJCKTPOHHOW TIOANHCH U
MpeaHa3HaYCHHAs ISl TPOBEPKH TOJIMHHOCTH 3JIEKTPOHHOW TommucH (manee -
MPOBEPKA 3JIEKTPOHHOU MOAIUCH).
2.6. Yuacmuuku 31eKmponnozo e3aumooeiicmeus — OCYIIECTBISIONNE 0OMEH
nH(popmaIe B AIEKTPOHHON (popMe rocy1apcTBEHHBIC OpraHbl, OPTaHbl MECTHOTO
CaMOYTIpaBJICHUs, OPTaHW3AIlMU, WHIWBUIyaAJbHBIC TMPEANPUHUMATEINA, a TaKKe
rpakJIaHe.
2.1. Hugpopmayuonnan cucmema oo6uwiezo nonvizoeanus — wHHOPMAIIMOHHAS
CUCTEMa, YYaCTHUKH OJIEKTPOHHOTO B3aUMOJCUCTBUSI B KOTOPOM COCTaBISIOT
HEOTPEEICHHBIM KPYT JUI[ U B UCIOJIb30BAHUU KOTOPOH 3TUM JIUIIAM HE MOXKET
OBITH OTKA3aHO.
2.8. Yoocmoesepawwuii uyemmp — IOPUIAYECKOE JIUIO, WHIWBUIYTHHBIN
MpEeANpPUHUMATENh OO0 TOCYAapCTBEHHBIA OpraH WM OpPraH MECTHOTO
CaMOYTIPaBJICHUsS, OCYIIECTBISAIOMMKUE (PYHKIIMM TI0 CO3JaHWI0 U  BBIJaue
CepTH(UKATOB KITFOUCH IMPOBEPKHU AJICKTPOHHBIX MTOAMKCEH, a TaK)Ke WHBIE (DYHKIIUH,
npenycMoTpeHHbie PenepanbHbIM 3aKOHOM Ne63-D3 «O0 31eKTPOHHOM MOAITUCHY.

3. DJIeKTPOHHAA NMOANUCH U €€ BU/BI
3.1. IIpocToi S7NEKTPOHHOM MOIIHUCHIO SIBISETCS AIEKTPOHHASA MOANMCH, KOTOpas
MIOCPEJICTBOM HCIIOJBb30BaHUS KOJOB, MMAPOJIEW WM HHBIX CPEICTB MOATBEPKIAET
dakt popmMupoBaHUS TEKTPOHHOM MOIMUCH OTIPECTICHHBIM JTUIIOM.
3.2. K BUJ1aM 3JIEKTPOHHBIX MOAMUCENH OTHOCUTCS:
e MPOCTAas AJEKTPOHHAS MOJIIUCH;
e YCHJICHHAs 3JEKTPOHHAS MOIHUCH.
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Pasznuyarorcs ycuneHHast HeKBanu(pUIIMPOBaHHAS 3JIEKTPOHHAsS TOJMUCH (J1ajee -
HEKBATU(PUIIMPOBAHHAS AJIEKTPOHHAS TOJIKCh) U YCUJICHHAs KBaTu(UIIUPOBAaHHAS
AJIEKTPOHHASI MOUCH (J1aliee - KBaM(DUIIMPOBAHHAS 3JIEKTPOHHAS MOJITUCH).

4. TlpaBuiia u cpecTBAa UCMOJIB30BAHMS MPOCTHIX YJIEKTPOHHBIX MOANMCEH
4.1. DaeKTpOHHBIM JOKYMEHT CYHMTACTCS IIOJNHCAHHBIM HPOCTOH DJIEKTPOHHOM
IIOAIMMCHIO IPH BBITTOJHCHHUH CISTYIONINX YCIOBHM:

e TMpOCTast DdJEKTPOHHAS TMOANUCH COJIEPKUTCA B CAMOM DJIEKTPOHHOM

JIOKYMEHTE;

e KIIOY NPOCTOM DJIEKTPOHHOW TMOJIMUCH TPUMEHSETCS B COOTBETCTBUHU C
IpaBUJIaMu, YCTaHOBIEHHbIMH oniepatopoM MC, ¢ ucnonb30BaHUEM KOTOPOM
OCYILIECTBIISIIOTCS CO3/laHue U (WJIM) OTIPABKA 3JIEKTPOHHOTO JOKYMEHTA, U B
CO3/TaHHOM W (WJM) OTHPABICHHOM 3JEKTPOHHOM JIOKYMEHTE COACPKHUTCS
uH(popMaius, ykasbIBaroIas Ha JIMIO, OT UMEHH KOTOPOro ObLT CO3/IaH U
(MM OTIIPaABIICH JIEKTPOHHBINA TOKYMEHT.

4.2. HopmaTuBHBIC TIpaBOBbIE aKThl M (WJIM) COIVIAIICHUS MEXAY YyYaCTHHUKAMHU
AJIEKTPOHHOTO  B3aMMOJECWCTBUS,  YCTaHABJIMBAIOIIME  ClIydal  MPU3HAHUA
AJIEKTPOHHBIX JIOKYMEHTOB, MOJAMUCAHHBIX IPOCTOM 3JIEKTPOHHOM MOAMHUCHIO,
pPaBHO3HAYHBIMH  JIOKyMEHTaM Ha OyMaXHBIX HOCHUTENIAX, IOJMHCAHHBIM
COOCTBEHHOPYYHOM IMOJIHCHIO, JOJDKHBI IIPETyCMAaTPUBATh, B YaCTHOCTH:

o TIpaBWJIA ONpEIEICHUS JUIla, TOAMUCHIBAIONIETO JIEKTPOHHBIA JOKYMEHT, 1O
€ro IMPOCTOM IEKTPOHHOU MOITHCH;

o 00S3aHHOCTH JIMIIA, CO3JAIOIIETO W (MJIM) HMCIHOJIb3YIOIIETO KII0Y MPOCTON
AJIEKTPOHHOM MOAMKUCH, COOJIIOAATh €ro KOHPUIECHIIUATIBHOCTD.

4.3. Jnga co3maHus M OPOBEPKHM DIESKTPOHHOM IOMMHMCH, CO3JaHMs KJIroYa
DJICKTPOHHOM TIOJNHMCH M KJIOYa IPOBEPKH DJICKTPOHHOM ITOJNKCH _ JOKHBI
HCIIOJI30BATLCS CPEJACTBA DICKTPOHHOM IMOJANNUCH, KOTOPhIC:

e TIO3BOJISIIOT YCTAHOBHTH (DaKT HW3MEHCHHS IOANMCAHHOTO 3JIEKTPOHHOTO
JOKYMEHTA M0CJIE MOMEHTA €ro MOAMUCAHMUS;

e 00CCIEUYMBAIOT TMPAKTHYECKYI0O HEBO3MOXKHOCTb  BBIUMCICHHS  KJIIOUa
3JIEKTPOHHOM MOMUCH U3 DJICKTPOHHOW MOJMKUCH WA U3 KJTI0Ya €€ MPOBEPKH;

e TIO3BOJISIIOT CO3/IaTh AJICKTPOHHYIO TMOANHUCH B (opMare, ycTaHaBIMBAEcMOM
deneparbHBIM ~ OPTaHOM  MCHOJHUTEIBHOW  BIIACTH, OCYIIECTBIISIFOIITUM
GyHKIIMU 110 BBIPA0OTKE W pealu3ali TOCYJApCTBEHHON TMOJIUTUKH U
HOPMAaTUBHO-TIPABOBOMY  pPETyJIUpOBaHUIO B cdepe uHPOPMAIIMOHHBIX
TEXHOJIOTUH, ¥ O00ECIEYMBAIONIEM BO3MOXKHOCTh €€ TMPOBEPKU BCEMU
CpEeICTBAMHU JIEKTPOHHOW MOIIUCH.

4.4, Tlpu co3gaHWU  DJISKTPOHHOW IOAIIMCH CPEJCTBA DJIEKTPOHHOW MOAIMNCH
JTOJKHBL:

o TIOKa3bIBaTh CAMOCTOSITEJILHO WJIM C MCIIOJb30BAaHUEM ITPOTPAMMHBIX,
MIPOTpaMMHO-ANNapaTHbIX W TEXHUYSCKUX CPEJCTB, HEOOXOIUMBIX IS
oToOpakeHus: UHPOPMAIIUU, TTOAMUCHIBAEMON C MCTIOIB30BAaHUEM YKa3aHHBIX
CPEACTB, JIMILY, OCYUIECTBIAIONIEMY CO3JaHUE DJJIEKTPOHHOW MOJIUCH,
conepkanue nHGOPMAIHH, TOAMHUCAHNE KOTOPOU MPOU3BOIUTCS;




CO3J1aBaTb OJJICKTPOHHYIO IIOAIKMCH TOJIBKO IIOCJIC TIOATBCPIKACHUS JIMIIOM,
IO CBIBAIOIINM BHGKTpOHHBIﬁ AJOKYMCHT, OIICpalud II0 CO3OaHHUIO
3J'I€KTpOHHOI71 IIOAIINCH,

OJHO3HAYHO IIOKAa3bIBATh, YTO 3JICKTPOHHAA ITOAIINCH CO3aHa.

4.5, I[Ipu 1poBEpKE HICKTPOHHOM MOANMCH CPEACTBA DJICKTPOHHOW MOJAMNKUCH
JOJIXKHBI.

IIOKa3bIBaTh CaMOCTOSTEIBHO WJIM C MHCIOJB30BAHMEM IPOrPAMMHBIX,
MPOrPaMMHO-AMIAPATHBIX M TEXHUYECKUX CPEJICTB, HEOOXOAMMBIX st
oToOpakeHUs: MHQPOPMAIH, TMOJIMUCAHHON C HCIOJIb30BAHUEM YKa3aHHBIX
CPEICTB,  COIEPKAHME  DJIEKTPOHHOIO  JOKYMEHTAa,  IOANKMCAHHOIO
AJEKTPOHHOM IOANMCHIO, BKIIOYAas BU3YAIU3ALMUI0 JAHHOW DSJIEKTPOHHOU
MOJIMIMCH, COJIEPIKaIIyt0 HHPOPMAIMIO O TOM, YTO TaKOH JOKYMEHT MOJIMUCAH
AJIIEKTPOHHOM MOIHUCHIO, a TAKKE O HOMEPE, BIIAJIEIbLE U IIEPUOJE NECHUCTBHUS
cepTu(uUKara Kiiroya IpOBEPKHU 3JIEKTPOHHOM MOANNCH;

NOKa3blBaTh MH(OpPMAIMI0 O BHECEHUM W3MEHEHMH B MOJANHCAHHBIN
JJIEKTPOHHOM ITOAIUCHIO 3JIEKTPOHHBIN TOKYMEHT;

YKa3blBaThb Ha JIMIO, C MCIIOJIb30BAHUEM KIIIOYa DJJICKTPOHHOM IOAIMCH,
KOTOPOT'O MOAIMCAHBI DJIEKTPOHHBIE TOKYMEHTBI.

5. CepTu(uKaT KJII0YA NPOBEPKH FIEKTPOHHOH MOAMUCH

5.1. YocToBepsronmii HEHTD:

CO371aET cepTUPUKATHI KIIOUEH MPOBEPKHU AIEKTPOHHBIX MOJAMKUCEN U BBIIAET
Takue cepTuduUKaThl JIMIAM, OOpPATUBIIMMCS 3a HMX TOJy4ECHUEM
(3asiBUTENSAM), TPU  YCJIOBUM YCTAHOBJICHUS JIMYHOCTH  TOJTy4aTess
ceptudukara (3asBUTEIIS ) JTUOO MOJHOMOYHS JIMIIA, BBICTYIAOIIETO OT UMEHU
3asiBUTES, IO OOPALIEHUIO 3a MOJYyYEHUEM JaHHOrO cepTu(uKara;
OCYILIECTBISIET B COOTBETCTBUM C IMpPaBUJIAMH TOATBEPKICHUS BIIAJCHUS
KJIFOYOM DJICKTPOHHOW MOJANMUCHA TOATBEPKICHUE BIAJACHUA 3asBUTEIEM
KJIIFOYOM  DJIEKTPOHHOW TOANMCH, COOTBETCTBYIOIIUM KIIFOYY IIPOBEPKHU
AIIEKTPOHHOM TMOJITUCH, YKa3aHHOMY MM JJIs TIOTy4YeHUsl cepTudukara Kiroda
IIPOBEPKU 3JIEKTPOHHOM MOIIINCH;

yCTaHABIMBAET CPOKH JEHCTBUS  CEPTU(MUKATOB KIIOYEH MPOBEPKHU
BJICKTPOHHBIX MTOIHUCEN;

QHHYJIUPYET BBIJAHHBIE STUM YAOCTOBEPSIOIIUM IIEHTPOM CEepTU(HUKATHI
KJIFOYEH NPOBEPKHU ICKTPOHHBIX ITOAIUCEN;

BbIJAET 1O OOpalICHUIO 3asBUTENSl CPEACTBA DJIEKTPOHHOW TOJIUCH,
COZIEpIKAILIME KIIFOY JJIEKTPOHHOW MOANMUCU M KJIIOY IPOBEPKU AJIEKTPOHHOMN
noAnucd (B TOM 4YHCJE CO3JaHHBIE YAOCTOBEPSIOMIUM IIEHTPOM) WU
00ecreynBaonre BO3MOKHOCTh CO3JaHusl KJI0Ya AJIEKTPOHHOM MOJANUCH U
KJIFOYa IMPOBEPKHU JIEKTPOHHOU MOJNUCH 3asBUTEIIEM;

BEJIET PEECTp BBIJAHHBIX W AHHYJHUPOBAHHBIX CEPTU(DUKATOB KITIOUEH
MIPOBEPKHU SJICKTPOHHBIX MOAINCEM;

OCYIIECTBJISIET TMPOBEPKY OBJEKTPOHHBIX TMOAMHCEH TI0 OOpalIieHHsIM
YYaCTHUKOB 3JIEKTPOHHOI'O B3aWMOJICUCTBUSL.
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5.2. Ceprudukar Kiar04a MPOBEPKH JIEKTPOHHON MOIMUCH COMAEPKUT CIETYIOIIYIO
uHGbOpMAIIHIO:

e YHUKAJBHBIM HOMEp cepTU(UKaTa KIHYa IPOBEPKU JIEKTPOHHOM MOIIHUCH,
JaThl Hauajaa U OKOHYAHUS CpOKa JAEMCTBUS TAKOTO CEpTU(DUKATA;

o (ammiug, UM M OTYECTBO 3asBUTEIS WIM HH(POpPMAIMs, MO3BOJSAIOLIASL
UACHTU(ULIMPOBATH BIIaJeibla cepTU(UKaTa KItoYa IPOBEPKHU 3JIEKTPOHHOM
HOJIINCH;

o YHUKAQJIbHBIN KIIXOUY MPOBEPKU JICKTPOHHOU MOIIHCH;

¢ HAMMEHOBAaHHE WCIIOJIB3YEMOr0 CpPEJCTBA BJIEKTPOHHOW MOAMUCH M (WJIN)
CTaHAApPThI, TPEOOBAHUSM KOTOPBIX COOTBETCTBYIOT KIIOY 3JIEKTPOHHOU
ITOJIIMCHU U KJIKOY IIPOBEPKHU IIEKTPOHHOM NOATIUCH;

e HAMMEHOBAaHUE YJOCTOBEPSIOIIETO IIEHTPa, KOTOPBIM BBIOAT CepTH(HUKAT
KJIF0Ya IIPOBEPKU IJIEKTPOHHOM MTOAIHUCH.

5.3. Ceprudukar Kioya OPOBEPKU 5SJEKTPOHHON MOANKMCH MPEKpamaer CcBOe
JICVCTBUE:

e B CBA3M C UCTEYECHUEM YCTAHOBIIEHHOI'O CPOKa €ro JECUCTBUS;

e Ha OCHOBAaHUM 3asABJICHUS BIAJeNbla cepTHU(HUKATa KIO4Ya IPOBEPKU
JIIEKTPOHHOM ITOAIIUCH;

e B Cly4yae NpPEKpalleHUs MAESITEIbHOCTH YIOCTOBEPSIOIIETO ILIeHTpa 0e3
nepexo/a ero PyHKIUM JpyruM JULam.

6. O0ecneyeHue PUANYECKONH CHIIbI BHYTPEHHHUX 3JIEKTPOHHBIX TOKYMEHTOB
6.1. Tlepuon pa®OTHl HajJ SJAEKTPOHHBIMU JOKYMEHTAMHU BKJIIOYACT CO3JaHUE U
Apyrue AeHCTBUA MO MX 00paboTKe, OTpakeHHE B y4€Te, a TakKe MyOnuKauus Ha
caiite oOeo0Opa3oBaTeIbHON OpraHu3aluy.

6.2. IIpoctas 35eKTpOHHAs MOJNUCH SIBJISIETCS PAaBHO3HAYHOW COOCTBEHHOPYUYHOMH
HNOJNUCH Ha OyMa)KHOM HOCHTEJIE.
6.3. TlomHOMOuYMS Biaaenblia MPOCTON DIIEKTPOHHOM TMOJMUCH, TOIIMUCABIIETO
ANIEKTPOHHBIA JIOKYMEHT, IOATBEPKAAOTCA B MOMEHT mnoxamucanus B HC
ABTOMATUYECKH 110 MOJIOKUTEIBHOMY PE3YJbTATY CIEAYIOIINX POBEPOK:
¢ COOTBETCTBYIOILIUH MOJIb30BaTENb aBTOPHU30BAaH B MH(OPMALIMOHHON CUCTEME;
e COOTBETCTBYIOIASl YHUKAJIbHAS ITOCJIEN0BATEIBHOCTD CHMBOJIOB AJIEKTPOHHOM
MOJANKCH BKJIIOYEHA B PEECTP BBIJAHHBIX AIEKTPOHHBIX MMOAIUCEN;
e COOTBETCTBYIOIIASI YHUKAIbHAsS MOCIEA0BATEIbHOCTh CHUMBOJIOB AJIEKTPOHHOM
MOJMUCH OTCYTCTBYET B PEECTPE OTO3BAHHBIX JIEKTPOHHBIX MOMUCEH.
6.4. Bpems ¢dopmupoBaHUsS SIEKTPOHHOM MOANUCH (UKCUPYETCS B MOMEHT
nojAmnucanus no MmockoBckomy Bpemenu (UTCH3).
6.5. Busyanuzanus mramna MpPOCTOM AJIEKTPOHHOM MOAMHCH Ha 3JIEKTPOHHOM
JOKYMEHTe, BbINoJHEHHas cpenctBamu WC, sBasercs mnoaTBepkaeHueMm ¢dakra
MOANMCAHUS JAHHOIO JOKYMEHTA COOTBETCTBYIOILMM BIIAJENBIEM 3JIEKTPOHHOM
MTOJTHCH.
6.6. XpaHeHHe TOKYMEHTOB OCYIIECTBISETCS IyTEM HUX 3allCH B XPaHUJIMILE
ANIEKTPOHHBIX JOKYMEHTOB, KOTOpoe sBisercss dacTbio MC 110 OKOHYaHUs CpoKa
NEUCTBUSA JOKYMEHTOB.



6.7. Komusi 3neKTpOHHOTO JOKYMEHTa MOXET ObITh pacredaraHa Ha OyMakHOM
HOCHUTEJNIE CpeACTBaMU MH(POPMALMOHHOW CHUCTEMBbI M 3aBepeHa B YCTAaHOBJICHHOM
HOPSIZIKE.

7. IIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTD BJIa/1eJIbIA POCTOM 3JIEKTPOHHOM
NOANUCH
7.1. Bragenen npoctoit 3J1eKTPOHHOM MOANMCH UMEET MPaBO:

e BECTH DJIEKTPOHHBIEC JOKYMEHTHI, MOJMUCAHHBIC 3JIEKTPOHHON MOJMKUCHIO TIPU
pa3MeIlEeHNH UX Ha caiiTe 00pa30BaTEIbHON OpraHU3alllK, COTJIACHO MPUKa3y
Ne831 denepanbHOl cityk0bI IO HAA30py B cepe oOopazoBanus U Hayku «O0
yTBepKAeHun  TpeboBanuit K  CTpyKType  oduumampHOoro  caira
o0pa3oBaTenbHON OpraHu3aui B MHHOPMAIIMOHHO-TEICKOMMYHHKAITMOHHOM
cetu "HUHrepHer" u ¢dopmary npeAcTaBICHHS HHPOPMaLUW», KOTOPHIE
JIOJKHBI  COOTBETCTBOBATH YCHOBHSAM CT.6 Ne63-d3 «OO6 »s1meKTpoHHOM
MOANMUCH» JUIsl UX TPU3HAHUS PABHO3HAYHBIMHU JOKYMEHTaM Ha OyMaskKHOM
HOCHTEJIe, TOJIMUCAHHBIM COOCTBEHHOPYYHOM MOIMUCHIO;
oOpamiarbcsi K TUPEKTOPY 00I11e00pa3zoBaTeIbHOM OpraHu3aluu s pazoopa
KOH(MIJIUKTHBIX CUTYalMi (CTIOPOB), BO3HUKAIOIINX MPU MPUMEHEHUU MPOCTON
AIEKTPOHHOM MOAIUCH.

7.2. Bragenen npocToit 3JIeKTPOHHOM MOANUCH 00s3aH:

e OCYIIECTBISATH OOpaOOTKY BHYTPEHHHUX OJEKTPOHHBIX JOKYMEHTOB B
COOTBETCTBHUH CO CBOMMHU JOJKHOCTHBIMU O0SI3aHHOCTSIMU,

e VUMUTBHIBATh U MPUHUMATh BCE BO3MOXHBIE MEphI ISl TPEAOTBPAIICHUS
HECAaHKIIMOHMPOBAHHOTO MCIMOJB30BAHMSI CBOEr0  KJKOYa  BJIEKTPOHHOU
MOITUCH;

e HU IPU KAKUX YCJIOBHUAX HE MEpeaaBaTh KIIOY JICKTPOHHOUN MOAMUCH IPYyTUM
IuuaM;

e IIPU KOMIPOMETAIIUU CBOETO KJIF0Ua 3JIEKTPOHHON MOANUCH HE3aMEJIUTEIBHO
o0OpaTUThCS K OTBETCTBEHHOMY 3a TeXHUYecKyto mnojaepxkky WC mns
OPUOCTAHOBKM JCHCTBHUS MNPUHAUIEKAIIETO €My KIo4Ya SJIEKTPOHHOU
NOAMUCH;

o coOOIaTh KOH(PHUICHIIMATBHOCTD KITF0Ya TPOCTOM AJIEKTPOHHOM MOITUCH.
7.3. Brnagenen npocToi 3JEKTPOHHOM MOAMUCU HECET JUYHYI0 OTBETCTBEHHOCTH 3a
COXPaHHOCTh CBOET0 KJIIOYa AJIGKTPOHHOM TMOJMWCA W €ro 3alluTy oOT
HECAaHKIIMOHUPOBAHHOTO MCIOJb30BaHMUS.

8. 3akIIounTeIbHbIE MOJI0OKEHUSI

8.1. Hacrosiiee [Tonoxkenne 006 UCTOIB30BaHUU MPOCTOM ANEKTPOHHOM MOJANKCH B
MIKOJIE  SIBJISCTCA  JIOKaJbHBIM  HOPMATHBHBIM  aKTOM, NPUHUMAETCS Ha
[legarornyeckomM coBeTe MIKOJBI U yTBepxKAaercs (1100 BBOAUTCS B JCHCTBHE)
IpPUKAa30M  JTUPEKTOpa  OpraHU3alid, OCYIIECTBISIONIEH  00pa30BaTeIbHYIO
JeSITeNIbHOCTb.

8.2. Bce wu3MeHeHMsT M JONOJIHEHHs, BHOCHUMBbIe B Hactosmee Ilomoxenue,
opopmiAIOTCST B MHCBMEHHON (opMe B  COOTBETCTBUU  JICHCTBYIOIIHUM
3akoHoAaTenscTBOM Poccuiickont denepannu.



8.3. Jannoe [lonoxenue mpuHUMAaeTcs Ha HEONpeAeNeHHbIH cpok. M3meHeHus u
nomnosiHeHus: K IlojokeHuto nmpuHUMAloTCs B MOPSIKE, NpeaycMOTpeHHoOM 11.8.1.
HacTosero [lonoxenus.

8.4. Ilocne npunsatus [lonoxeHus (WaM U3MEHEHUM M JONOJHEHUH OTIENIBbHBIX
IYHKTOB M pa3/iejoB) B HOBOW pENAKLMU NPEbIIylias pPelakliys aBTOMaTHYECKU
yTpayuBaeT CUILY.



Ilpunoscenue 1

YBenomiienue 00 o3HakomJieHnu ¢ IloJioskenneM 00 HCIIOJIB30BAHNH NIPOCTOM
3JIEKTPOHHOM MOANKCH B 00pa30BaTe/IbHOM OPraHU3aluu

(®UO, 10IKHOCTB)

,
UMEHyeMbIil B jganbHeillieM «PaOOTHUK», HACTOSIIMM MOATBEPXKIAl0, YTO
o3Hakomuiics ¢ [lonoxkeHuem 00 MCOIB30BAaHUM IPOCTON 3JIEKTPOHHOM MOJIMUCH B
oOpa3oBaTeNbHOM OpraHu3aluy, a UMEeHHO: PaOOTHHMK NpHU3HAET pPaBHO3HAYHOCTH
CBOEH MPOCTOM 3NEKTPOHHON MOJMUCH COOCTBEHHOPYYHOM MOINMCH HAa OyMaKHOM
HOCHTEJIE U 3asBJIAET O MPUCOEAUHEHUH K COTJIAIIEHUIO 00 y4acTUH BO BHYTPEHHEM
AJIEKTPOHHOM JOKYMEHTOOOOpPOTE C HCHOJB30BAHMEM IMPOCTON 3JIEKTPOHHOU
noanvcu Ha ycioBusx IlonoxxkeHus 00 HCMNONB30BAHUU MPOCTONM SIEKTPOHHOM
MOANUMCA B 00pa3oBaTeNbHOW OpraHu3alMd B COOTBETCTBUM €O CT. 428

I'paxxanckoro KOJIeKca P® («dorosop MIPUCOETUHEHUS ) c
« » 202 ropa.

« » 202 1.
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